Swiftpage [3

Quick Start Guide to:
Creating a New Contact

This Quick Start Guide outlines the steps for creating a new contact in the Swiftpage List Manager.

1. Go to www.Swiftpage.com.
2. Enter your account details at the top of the screen and click Submit.
3. Once you are on the Swiftpage Connect Portal, click List Manager.
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Support Information

Monday-Friday, 5:00am - 8:00pm EST
Phone: 1 (877) 228-8377

For international customers +1-202-978-1000
Email: support@swiftpage com




Click the New Contact tab.
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Enter the new contact’s information in the form (note: you must include an email address, first
name, last name, or company). Click Create Contact.
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Create a New Contact

Email Address: Source:

First Name: Category:

Last Name: Salutation:

Title: Assigned for Send As:

Company: Custom 1:

Address 1: Custom 2:

Address 2: Custom 3:

Address 3: Custom 4:

City: Custom 5:

State: Custom &:

Country: Custom 7:

ZIP Code: Custom 8:

Phone: Custom 9:

Fax: Custom 10:

Web Site: Opt-Out:

Tag: Add to Group: Select a Group |TI

Create Contact




